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Register for myBuy GEP SMART

This help guide will walk you through
- how to register for myBuy GEP SMART .......ccccoeiveeiiee e PAQ€ 2
- how to make changes to your supplier profile..........cccceeveevevvvvceee v .Page 12
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What is GEP Business Network?

GEP Business Network (BN) is a unified gateway for
suppliers to access GEP Software platforms across
any client who uses GEP.

Roche / Genentech suppliers can access:

* GEP SMART (myBuy) for indirect
procurement suppliers

* GEP Nexxe (iCollab) for direct materials
suppliers

BN is free to use, regardless of transaction types and
volumes.

Once registered on BN, you'll use your single login
credential to access both myBuy and iCollab, as well
as your supplier profile.

Buy

GEP Business Network

Supplier single access gateway for any GEP
Software portal, overview and access to all
actions/documents in a single User Interface

GEP SMART (myBuy)

Portal for indirect suppliers
for transacting with Roche. All
supplier documents will be
handled through this portal

LN

GEP Nexxe (iCollab)

Portal for direct suppliers for
transacting with Roche. All
supplier documents will be
handled through this portal



How to Register

As a new supplier, you will need to complete registration steps before you can access and begin using GEP
Business Network (BN) and myBuy GEP SMART

There are two alternatives for the registration process:

1. Youreceive an email invitation for registration with a link

2. Youreceive an email with your first Purchase Order from Roche or Genentech
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Registration Email
Notification

Suppliers using myBuy GEP SMART
for the first time will receive an email
from global.mybuy@roche.com

1. Click the Click here link in the
email to access the registration
form

Any questions or technical issues with
registration can be directed to GEP via
email or phone (see email for details).
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ACTION REQUIRED: You're invited to register on the Roche / Genentech buying platform

Dear Supplier,

As avalued partner, you have been selected to collaarate with Roche / Genentech. To initiate this collaboration, we invite you to register on the myBuy GEP SMART platform, which will enable electronic
transmission of orders and invoices and provide a | record of transactions with Roche / Genentech. There are also no transaction fees when using myBuy GEP SMART.

To get started, complete and submit the registration form| Click here fo access the form.

Roche / Genentech is looking forward to working with you.

If you have any technical issues, please contact support@gep.com or call the helpline listed below:
USA: +1 732 428 1578

Asia: 491 22 6137 2148

Europe (Prague): +42 022 598 6501

Additional numbers can be found here:
https://success.gep.com/s/article/GEP-Custt -Support-Contact-

Sincerely,



mailto:global.mybuy@roche.com

Acknowledge

Order: PO1 for Request11 (POOO0O17503) from Roche2 for USD1.000.00 T B =

o rd e r Vi a E m ai l is penéling for acknowledgement invox =

_UAT_. g com @G> 06:55 (4 hours ago) ¥r -
tome -
Dear Roche Supplier 1D, 01
e . . This is a reminder to notify you[m O : PO for Requestl11 (PO00017503) received from Roche2 of amount USD 1.000.00 is pending
Notifications about new orders will for scknowledgement. You m;. ck hace % 1o on to the application, review the details of the order and scknowledge the order.
Come from- Alternately, use the b below to - the order.

Acknowledge

. lobal.mybuy@roche.com
(for Roche suppliers)

Thanks,
Roche2

* genentech myBuy@gene.com
(for Genentech suppliers)

Order details will be attached via

PDF file — ==
B3 P000017503.par
To acknowledge the order:

1. Click the Click here link in the

emall @ Order Acknowledged Successfully
2. You will be forwarded to the GEP
Business Network login page where

you can complete registration S Al
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Complete Business

Network
Registration Form 9 GEP

Business Network

Registration Information

All required fields are marked with an * e o

Step 1: Please complete belo

&
Step 2: Continue to login and

d by the Client.

1. Create Username R
)-;u;vq - E}n}nm : thme o ung.quach@gep.com
2. Create Password (passwords must |
be reset every 90 days)
Disclaimer

3. Confirm Password

ting with the GEP Business Ne!

4. CheCk the “I ha.ve read and @ Elhavereadandagleeto(ﬁkP Terms of Use & Privacy Policy
agree to GEP Terms of Use &
Privacy Policy” box

5. Click Submit

Buy



Activate Your
Account

Once you have submitted the
registration form, you will need to
activate your account. First check your
email box for the activation email, and
then:

1. Select Click here

2. Awindow will pop up, stating your
account has been verified

3. Click Login to access the Business
Network environment

Buy

Subject  FW: Verification Required for GEP Business Network Account
Dear Shiva-3M Contact,
Welcome to GEP Business Network.

Thank you for filling the Registration form.

You are almost ready to start using GEP Business Network. Simply click the button below to verify your email address.

Click here ot

Note: You must complete this last step in order to use the GEP Business Network account. You will only need to visit this URL once.

Thank you,

Supplier Management Team

Our GEP Customer Support Team is happy to help. Reach out to us at https://success.gep.com/

9 GEP

Business Network

Account Activation
03

Thank you for verifying your email. Please proceed «- GEP Business Network.




Log In to Business
Network

9 GEP

Business Network

To sign in from the login page:

https://businessnetwork-idp.gep.com/

1. Enter Username

2. Enter Password

3. Click Sign In button

Buy

Sign in to GEP Business Network
Enter your detail below

Forgot Password? OR Forgot Username?

New to GEP Business Network



https://businessnetwork-idp.gep.com/

Complete
Registration Form

After you log in, you will see the home
page.

1. From the Home tab, go to the
Complete Registration section

2. Click Register to proceed with the
Primary Registration Form (required
to complete your client-specific
supplier profile)

OR

3. Click on client name to go to the
specific client profile

4. Click on Complete Registration
to fill the Primary Registration form

Buy

My Tasks

Hi, Abhijeet Albal

INSIGHT

BN1406_Inc ‘J G E P DRIVES
INNOVATION
SOFTWARE | STRATEGY | MANAGED SERVICES

Training Video
Complete Registration

G ' How to use this portal

Register

Roche @ Register

BOFA3 Register

@GEihL il?é NETWORK
% Insight Drtves Ianovation

Watch on (3 Youlube

Home | Roche 03

A Supplier: BN1406_Inc (PC-2022.001140)

Reference Links & Documents My Tasks

ness Network_User Manual V1.0.pdf

g- QRG.pptx

My Tasks

No pending tasks available

. Complete Registration

No pending tasks available



Complete Primary
Registration Form

All required fields are marked with an *.

1. Choose your Preferred
Language

2. Username is pre-populated based
on what you selected when
completing the Business Network
registration form

3. Enter a Password (you can use the
same password you set up for
Business Network)

4.  Complete all required fields in the
Company Information section

Buy

Primary Registration Form

Basic Details

All fields marked with * are required.

Account Credentials

Company Information

Username *

Password*

Rekha_123 ®

Legal Company Name

Doing Business As

Company Website

Headquarter®

Company Phone

Fax

Business Regions

Category

D-U-N-S Number

Company Identification

v3 enterprises

Select Country

®

Consulting Services (Y350 E

Select Country v Select identification type ~

m Language English
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Primary
Registration Form
cont’d

5. Verify information in Primary
Contact Information section
(some is pre-populated); enter a
Primary Business Phone
Number

6. Review Terms & Conditions and
Privacy Policy for Roche and
GEP, then accept them by clicking
the check box

7. Click Submit to complete
registration

Buy

Primary Contact Information

First Name*
Last Name*

Company Email *

Surekha

sonkamble

surekha.sonkamble1@gep.com

Primary Business Phone Number

Extension

Contact’s Business Region

Contact's Category
Secondary Contact Information
Last Name

First Name Company Email

@

Consulting Services (Y350 g

Contact Role I1SD Code Mobile Number

06 E have read and agree to Roche2 Terms & Conditions & Privacy Policy. *

have read and agree to GEP_Terms & Conditions & Privacy Policy. *

==
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Managing Your myBuy GEP SMART Profile

It's important to ensure that the information in your supplier profile is as accurate as possible.

myBuy GEP SMART enables suppliers to manage some of the sections of their supplier profile through the “change
request functionality”, including:

* Basic Information - Update supplier legal name and upload your company logo

* Certificates - Upload relevant certificates

* Diversity Status - Indicate diversity status

* Contact Details - Add new or edit existing company contacts, choose or change primary contact

* Location Information - Choose or make changes to ordering manager field, select a default bank account by
location

* Banking Details - Add or change banking details

* Marketing Information - Add or change website and social media information
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myBuy | Quick Help Guide

You can find additional quick help guides on how to make changes to your myBuy GEP
SMART supplier profile on roche.com, including:

e Register for myBuy GEP SMART

e Update myBuy GEP SMART Supplier Profile
e Managing Purchase Orders

e C(reate Invoices

e (reate Service Confirmation

Register for myBuy GEP SMART | Quick Help Guide
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https://www.roche.com/about/sustainability/suppliers/invoice/mybuy-gep-smart/

